Quotations

Use quotation marks whenever you quote someone else’s words. Quotation marks tell readers which words are someone else’s and which words are yours.

Direct quotations can add interest and power to your work, particularly when the words of the speaker illustrate a key point you want to make. 

1. Direct Quotations
Quotations of fewer than three lines are included in the body of a paragraph and are set off from your own words by a comma. Direct quotations cannot stand at their own sentence. 


2. Long Quotations
Quotations of four or more lines are introduced by a colon, single spaced, indented from both margins, and set off from the main body of the text by a line space. Quotation marks are not used. 

 

3. Quotations inside quotations 
Whenever the quotation you are presenting contains another quotation use single quotation marks for the inside quotation and double quotations marks for the one enclosing it. 


4. Quoting Verse 

When you are quoting a part of a line of a poem, play, or song, introduce the quote then set it off with a comma, and use a back slash to indicate the line breaks. 


When you are quoting more than one line of a poem or play, introduce the quotation with a colon; then indent the direct quotation. Do not use quotation marks. 


5. Using Punctuation 

When a direct quote ends with an exclamation mark or a question mark, keep it inside the quotations 


6. Using Ellipses in Quotations with omitted words. 

Ellipses are useful when you want to quote some, but not all, words in a passage. Use three (3) ellipses to show deleted text. If deleted text ends before a new sentence, include that sentence’s period. 

7. Capitalization 

Capitalize the first word in the quotation when it is a complete sentence or when it begins your own sentence. 


If you interrupt a quotation with your own words, do not capitalize after the interruption. 


8. Using Indirect Quotations. 

Through indirect quotations you report the substance of what the speaker or writer said, but you put it into your own words and do not use quotation marks. 

 

9. Inserting Clarifying Information into Quotes. 

Put square brackets around any word or punctuation mark that is not part of the original quotation. 


To indicate than an error appearing in the original material was made by the original speaker or writer. 


As Gene Fowler once said, “Writing is easy: All you do is sit staring at a blank sheet of paper until the drops of blood form on your forehead.”





Bernice Friesen established a strong voice for her narrator from the opening paragraph: 





Gimli is like a lot of other small towns. We have an IGA grocery, a clinic, a drug store, among other things, and a bus depot at the pool hall. Living here, in the land of sheer boredom, can make a normally sane person want to take off all their clothes and run screaming down the beach in the middle of February. 





Goddio became interested in searching for the sunken ship San Diego after reading an account by De Morga who “wrote of a struggle ‘obstinately and bitterly waged on both sides so that it lasted more than six hours,’ until the pounding of the battle caused his ship to ‘bust asunder at the bows.’”





Anne Hebert uses personification to create a powerful image,  “Sun shouts/ On the sea at noon.”





Anne Hebert uses personification and metaphor to create a powerful image: 


Sun shouts 


On the sea at noon 


Spears of gold 


Scorching madness





“We can’t afford the $30 000 to replace the doors right away!” the school board president responded angrily.











Original 


“I am tired; my heart is sick and sad. From where the sun now stands I will fight no more forever.”  		 Chief Joseph of the Nez Perce. 





“I am tired….From where the sun now stands I will fight no more forever.” 





  “I am tired…I will fight no more….”





Speaking of Blind Man with a Pistol, James Lundquist says, “The novel begins with an opening chapter, that, without exaggeration, is one of the strangest in American literature.”





“The novel,” claims James Lundquist, “begins with an opening chapter that, without exaggeration, is one of the strangest in American literature.”





Direct 	According to the writer Adam Frank, stars “form deep within clouds of interstellar gas and dust so dense and opaque that no visible light can escape.” 





  Indirect 	The writer Adam Frank points out that stars develop inside thick     


  gas and dust clouds which trap all perceivable light.





“They’d [ the bees] get into your mouth, ears, eyes, nose. You’d feel them all over you.”





“’When I’m queen,’ mused Lucy, ‘I’ll show these blockheads whose [sic] got beauty and brains.’”








